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New Features in Sage BusinessVision 2011

Initial Installation and Configuration of
BusinessVision 2011

Overview

The installation of Sage BusinessVision 2011 follows the same process as version 2010.
During the installation, you will be prompted to enter the Product ID/Serial number, and
Activation code for each product or add-on that you are installing.

&
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NOTE: It is not necessary to reinstall CustomPack, e-BusinessVision, LAN Packs or Multiple Currency
Manager if they have already been installed with v7.1 or higher. The existing licenses will continue to
be honoured.

FOR MORE INFORMATION: For general information for clients upgrading from previous versions,
refer to “Readme.rtf” which is located in the \Readme folder on the Sage BusinessVision CD.

Data File Conversion

Existing sets of Sage BusinessVision data will be converted to version 2011 format when
logging in for the first time.

&

NOTE: Once your data has been converted to be compatible with version 2010, it will no longer be
compatible with prior versions.

The following table lists data files that are converted, created, or reorganized during the
version 2011 file conversion process.

FILE NAME CONVERSION/NEW/REORGANIZATION

bvcon.fil Conversion — support for new system settings
invent.btr Conversion — initialization of new fields

pmbhist.btr Reorganization — removal of old credit card information

receipts.btr

Conversion — modification of indexes

slshist.btr Reorganization — removal of old credit card information
slsord.btr Reorganization — removal of old credit card information
slstax.btr Conversion — initialization of new fields

supplier.btr Reorganization — initialization of new fields

users.btr Conversion — support for new user settings
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System Setup Additions and Changes
A number of changes and additions have been made to System Setup in order to
activate and control some of the new features in version 2011.
Company

In General Settings, a check box was added for “Enable touch screen keyboard at log-

”

on".
=~ S:ystern Setup System Setup Comparny
= Comparg
- dddress
- Sequence ho. =Bl =
- Taninfo [~ Enable touch screen keyboard at log-on
- CugtomPack
- e-Commerce

- Payment processing

- Syztem default address
- hulll currency

- Freight

- Landed cost

- File names

- Wariable names

8 General sethings

[ General Ledger
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Inventory

In Serialized inventory, a check box was added for “Default to scan mode — Serial

Numbers Mini Browser”.

- --F--F-F
e el el gy i gy

,

=]+ System Setup
- Campany
- General Ledger
- Customer
. Inventar_v

Irwentary setup
alized inventary

i Coszhing Method
- Y endor
- Sales order
- Purchaze order
- Employee
- Point of Sale

Point of Sale

In Point of Sale setup, check boxes were added for “Enable gift receipts”, “Prompt for

Syztem Setup

| rvenkan

~ Sernialized |nventary

v Active

v Upon receipt

[ futo. allocation

& Order

iy

lszue during

[ Detault to scan mode - Serial Mumbers Mini Browser

salesperson”, and “Include ship-to addresses in customer browse”.

-General Ledger

Cuztorner
Ireeentony
Yendaor
Sales order
Purchase order
Employes
Fuaint of Sale
Paint al

Fale display

Syztem Setup

— Paint of 5 ale operation

= spemsene N, =)

E- S__I.Jstem Setup
+]- Compary

Proint of Sale

[t

™ Prompt for line discounts
[ Clear User |.D. after sale

[ Prompt to comfirm an arder quartity of zera

— Ly L Uy 3 i

Lol Lol

[~ Enable gift receipts
[ Prompt for salesperson

[™ Include ship-to addrezses in customer browse

\,

 Cazh drawer balancing

[™ Force at sign-off
[T Show cash sales tatal

[~ Cash drawer balancing active
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User Details Additions

A number of additions have been made to User Details in order to activate and control
new and existing features in version 2011.

Access — Payroll

In Payroll > Options, entries were added for “Payroll setup - Departments”, “Payroll
setup — Schedule and Direct Deposit”, “Payroll setup — Payroll year end and TD1
revisions”, “Record of Employment”, “View amounts”, and “T4 and T4 Summary”.

Y7 User Details - BUSINESS [ -E S
BEE R X|=S|le e |@
User L.D. [BUSINESS [&] I Inactive
First b ame |New User @
Details  Access lﬁettings] Fuaint of Sale] Hotes l
H- ] Accounts Receivable + |l Optiohs Permission
: Accounts Payable Add employee s
General Ledager Modi | ¥
Clstomer odify employee es
Inventary Delete employes es
Wendor SpdEEtiTe T T
g[dEP['uEntLEI 4 Payrall setup - Departments Yes
urchaze Urder . .
: Jab Cast Payrall setup - Schedule and Direct Deposit YVes
- Payrall Payrall setup - Payroll pear end and TD revisions YVes
{ - O |:|ti|:|r|:5: e 3
Reports Batch payrall Yes
<[] Custom Reports Vi : y
Bill of Material IEW B3NNGS =
Budagets and Forecasts Wiew deductions Tes
Utilities View benefits Yes
ﬁale;'&nags'sl . \'IM \;IIIELPCIILI e
urchasze Analwsiz
: Tenitaries Fiecord af Emplayment ez
7] Product Codes Yigw amnoirts es
Salespeople T4 and T4 Sumnmary YVes
Sales Taves
Coammments N N
=B Tems = | « 0 b
Userl.D.
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In Payroll > Reports, the entry for “T4 and RL-1 slip” was changed to “RL-1 slip”.

2 User Details - BUSINESS [E=NEoE ===
= B X | &= 2|14 € B 2| @

User 1.D. |BL|5INESS @ [ Inactive

Firzt Mame |New |dger

Details  Access lﬁettings] FPoint of Sale] Motes ]
..

Accounts Receivable + (Il Reparts Permizsion
Accounts Payable [ Address labels Tes
General Ledger
Customer
Irventary Employee advances receivable and vacation owed Tes
Wendor Employee list - detaled Tes
Order Entry
Purchasze Order
Job Cost

& Payall e rer

RL-1 zlip e
e TE n-:

E arningz and deductions e

Emplayee list - summary e

Fay journal and Receiver General report Tes

[] Custom Reports
Bill of b aterial

Budgets and Forecasts
Ltilities

Sales Analysis
Purchasze Analyziz

T erritaries

Product Codes
Salespeople

Sales Tares
Camments

- [ Terms hatll n | r

Usger 1.0,
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Access — Point of Sale

In Point of Sale > Options, entries were added for “Create Layaways”, “Display on-screen
keyboard”, “Default quantity for normal mode”, and “View History”.

0 User Details - BUSINESS

E| B X | B

=N R =
4 & » 2l | @

|BUSINESS

|New NE

User 1.0

@ [ Inactive
EY

Firzt Mame

Detail; Access ]Eettingsl Paint of Sale] Mates ]

- [# Purchase Order » ()| Point of Sale Permizsion
Job Cost Allows Point of 5 ale trahsactions YVes
Payrall ch o ¥

. . ahe unit prices (=]
Bill of M aterial
Budgets and Forecasts M odify Laxes Tes
|Itilities Default mode Marmnal
Sales Analysis ) Allow returris e
Purchase &nalysiz L
. veride inventary returns flag 0
T erritaries Dz ‘ sl N
- Allow norestocked items ez
Product Codes
Salespeople e b
Sales Taves Create layaways e
Cormmerts -
izplay or-zcreen kepboar Q
Terms Dizpl keyboard M
Ship Via Detault quartity for nomal mode 0
User “Wiew histary ez
BOM Cateqgories
B8 = | Faint of Sale ™ < = b

Uszer .0,
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Canadian Payroll Enhancements

Revised Payroll Departments/Benefits/Deductions

The Payroll Accounts entry of Special Accounts has been removed, and replaced with a
“Departments” option that can be accessed from the Utilities > Payroll Setup menu. The
Payroll Departments dialog allows setup of payroll accounts, benefits and deductions.

B E X|4 @ & 21| @

Fayroll Department 01

Marme IF'ayroII department - 01

Payrall Accounts | Deductions | Benefits |

| Fayroll Account | Account Description | Acct. Mo,
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Direct Deposit Settings

Direct Deposit has been removed from Payroll Schedule, and can be accessed
independently from the Utilities > Payroll Setup menu. An additional option has been
added to allow the data center number to be specified for Bank of Montreal and Bank of
Nova Scotia.

|z Payroll Direct Deposit Setup @

[v Direct deposit active

Company detailz
Custorner number 0000000000

Shart name |

Long name |.-i‘-.EI: Electronic Components [he.

B ark detailz

[mstitution | j

Drata center number |

[ntitution nurmber |EIEIEIEI
Tranzit nurmber |EIEIEIEIEI

Account number |

Process details

Fun mode Test w | Mext direct depozit no. I}

Cutput destination | g
File creation number Q000 Last creation date 000400
ok | Cancel | EditFie ... | Hep |

Earnings in Employee Details

A new “Earnings” tab has been added to Employee Details that replaces the “Earnings
Summary” dialog that used to be invoked by the “View Earnings” button on the module
toolbar.
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Record of Employment

The Record of Employment function has been removed from the “Earnings Summary”
dialog and has been replaced by a Record of Employment utility. This utility is accessible
from the Edit > Payroll menu. When the utility is invoked, you are prompted to create a
list of employees for whom you wish to generate Records of Employment. You will need
to specify whether the Records of Employment will be filed electronically (Web) or
physically (Form).

r ™
| Create List of Terminated Emploﬁ_ﬁ‘ u
Employees terminated fram |E|4.-"'l 142011 LI
ta 0441542011 |
Contact name I
Contact telephane no.  |(000] D00-0000 Ext. |
ROE type [web =]
lzsuer name I
lzsue date I ;I
]S | Cancel | Help |

A list of employees will then be presented that can be reviewed and modified prior to
printing or filing electronically.

| Records of Employment IEI@
P2 | RBDBRE X 2 @ | g 3| 0| @]sms
¢ Employes Mo, | | T ermination Datel Reviewsad |

[~ 0mz23s Brown, Alex 06/17/2002 Mo

[~ 023 D avidson, Christine 06/17/2002 Mo

[~ 0mz37 kurtz, Catherine 061722002 Mo

[~ oo1238 Carpenter, Donald 0672002 Mo

[~ 001233 Srmith, Frank 0672002 Mo

[~ 0240 Rallinz, Richard 06/17/2002 Mo

[~ ooiza Applegate, Helen 06/M17,/2002 Ma

[~ omz42 Coates, Olivia 06/17/2002 Mo

[~ 001243 Collette, Tina 0672002 Mo

[~ O01244 Arnold, William 06172002 Mo

[~ Dmz45 MacDonald, Pauline E. 061722002 Mo

[~ 0256 Finlay, Andrew G. 06/17/2002 Mo

[ 001267 Levesque, Piene 06/ 7,/2002 Ma

[~ 001278 Mathews, Elizabeth 'wf. 0672002 Mo

[~ Dmzas Jazon, Jennifer 06/17/2002 Mo
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Individual Record of Employment records require additional information before filing,
such as contact information, and reason for issuing. All necessary fields are presented
on the General, Other Monies and Insurables tabs.

-
| Record of Empl_ M

@@
9. Emplayes's name and address
Adams, Robert 5. . Pay penod ype 5 - Semi-monthly
Ity vy 8. Social insurance no. |1 23-456-782
Stdahnz, ML 13. Dccupation ITeu:hniu:ian
AZH 4KE
General IDther Monies | Inzurables
2. Seral no. of ROE amended or replaced 18. Comments

| -

3. Emplaver's payrall reference no.
Jom 234

10. First day warked 02/22/1932 vl il

11. Last day far which paid 0BM7/2002 vl . .
20, Communication preferred in IEninsh v|
0BA7/2002 vl

21. Telephane no. f000] 000-0000 Ext =]

12. Final pay period ending date

14. Evpected date of recall & Unkpnown

. 22 N fl
£ Mot Retuning AME Q1 13LET I

. [o070070000 ]
€ Retwming:  [00/00/0000 <] Dtz

1B. Reazon for izzuing I ;I

For further information, I
contact [{o00) 000-0000 Ext. B
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When processing a Record of Employment for a salaried employee, the standard
number of hours worked per period can be specified when the “Salaried employees —
insurable hours per period” check box is checked. Any period for which the employee
received salary will have the number of hours specified added to its total.

,

@ | @
9. Employes's hame and address

Adams, Robert 5. E. Pay period type 5 - Semi-maonthiy

I oz ey 8. Social insurance no. |1 23-456-782

Stdahns, ML 13. Occupation ITechnician

A2H 4K8

Eenerall Other Monies  Insurables
[ Salaried employees - insurable hours per period I—EIDEI
158C. Detailed inzurable earmings

PR | Earningsl Hu:nursl F'.F'.l Earningsl Hu:nurs| F'.F'.l Earnings| Hoursl F.P. | Eamingsl Hoursl
0 207375 000 18 1903.00 0oo 29 n.on noo ;43 0.00 0.oo
0z 207375 0.oo0 F1E 1903.00 000 30 0.0a0 naoo ;44 0.00 0.00
03 207375 0.oo v 1903.00 noo -3 0.0 naoo 45 0.00 0.0o
04 207375 0oo 18 1875.00 noo ;32 n.oa oo 46 0.00 0.0a
05 207375 poo 18 1875.00 oo ;a3 n.on noo ;47 0.00 0.oo
06 207375 000 20 1875.00 oo ;34 0.0a0 nao ;48 0.00 0.00
or 207375 0oo -2 1875.00 noo ;35 0.0 naoo ;43 0.00 0.0o
0g 207375 p.oo ;22 1875.00 oo - 3e 0.0 nao 50 0.00 0.0o
09 207375 poo ;23 1875.00 noo o aF n.on noo &l 0.00 0.oo
10 207375 0.O0 24 1875.00 n.oo - 3s 0.0a0 nao a2 0.00 0.00
1 207375 0.oo 25 1875.00 oo 33 0.0a0 nao ;a3 0.00 0.00
12 1975.00 0.oo 26 0.00 n.00 40 0.0 0.00
13 1575.00 poo |2 000 noo -4 n.on 0.0o
14 1903.00 p.oo 28 0.00 oo ;42 0.0a0 0.00
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T4 and T4 Summary

T4’s have been removed from the Report Suite, and are now generated using the T4 and
T4 Summary utility. This utility is accessible from the Edit > Payroll menu. When the
utility is invoked, you are prompted to create a list of employees for whom you wish to
generate T4's.

a ™
| Create List of Employees‘ ﬁ

Payrall department v AIE
Start at employes number v First IEI
End at employes number W Last IEI

0k | Cancel ‘ Help

A list of employees will then be presented that can be reviewed and modified prior to
printing or filing electronically. The Print button drop down list has options for printing
T4’s or T4 Summaries.

i T4 and T4 Summary EI@
3 = =2 & o BE &g x @ & E| D | @ |sma 00123
s Employee Mo, | Mame | Dept. | 5.1, | Jobtite | Modified

001234 . m Techrician “

[~ 00123 Brown, flex iyl 123-45E-782 Sales Representative Mo

[~ 001236 Davidzon, Christine m 123-456-782 Sales Reprezentative Ma

I~ 001237 Kurtz, Cathering 01 123-456-782 Sales Reprezentative Mo

[~ oon2as Carpenter, Donald iyl 123-45E-782 Sales Representative Mo

[ oo1239 Srith, Frank m 123-456-782 Sales Reprezentative Ma

[~ 001240 Raling, Richard 01 123-456-782 Sales Manager Mo

[~ oz Applegate, Helen iyl 123-45E-782 Sales Representative Mo

[~ 001242 Coates, Olivia m 123-456-782 Sales Reprezentative Ma

[ 001243 Collette, Tina 01 123-456-782 Sales Reprezentative Mo

[~ 001244 Arnold, William iyl 123-45E-782 Sales Representative Mo

[ 001245 tacDonald, Pauline E. a1 123-456-717 Accountant Mo

[~ 001256 Firlay, Andrew G. 01 123-456-72R Engineer Mo

[~ 0267 Levesque, Piere iyl 123-406-733 Outside Sales Rep Mo

[~ oo1zys M athews, Elizabeth w', m 123-456-741 General Manager Ma

[~ 001285 Jazon, Jennifer 01 123-456-7ER Furchasing Mo
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When editing individual T4 records, values in the “Adjusted amount” columns can be
modified, and will be used for T4’s, T4 Summaries, and electronic filing.

o .. ==
E 2 @

Ernplopes number |EID'| 234 10. Province of employment |NL

Emplopes name I.-’-‘«dams, Robert 5. 12, Social ingurance number |1 23-456-782

Suggested amount Adiusted amount Biom Suggested amount Adjusted amount

- Employment income B0.052.00 | 52 aw 360.00
. Emplogee’s CPP contributions 1.601.80 | 1.601.80 ~|| 0.00

3E0.00
0.00

0.00
0.00
0.00

. Emplopee’s EI premiums g19.00 | £19.00 || 0.00
| RPF cantributions 1,652.00 | 1,652.00 | 0.00
. Income tax deducted 11577.62 | 11.577.62 ~|| 0.0
. El'inzurable eamings 43,200.00 | 4320000 - 28 Exempt
. CPP-OFF pensionable eamings 45, 672.00 I 45 E72.00 Suggested r r
- Union dues 295.00 I 295.00 )

] ) adjusted r -
. Charitable donations 0.00 | 0.00
. Penzion adjustment Q.00 I 000 29 Employment code I
. Emplopes's PPIF premiumsz Q.00 I 100 B0 RPPF or DPSP registration no, I
. PPIP insurable eamings Q.00 I oo

|
|
. Employes's OPP contributions o.oo | 0.00 | oo | 0.00
|
|
|

CPP-OPP  EI
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When producing a T4 Summary, there is an opportunity to input values for contact
information, employer contributions, and other payments.

i b
TR

— Contact Info

Contact name ||

Telephone number [O00) DO0-0000 Ext. LI
SIM aof proprietor #1
SIM af proprietor 2 I

Total number of T4 slips filled: 16
Erplayment incore: Fa7.025.24
Fegistered penzion plan contribution: 19.138.20
Pension adjustment: 0.oo
~ Deductions
Emplayee's CPP contributions: I 28,764,086
Emplover's CPP contributions: I 28.764.08
Erployee's El premiums: I 1311395
Emplovee's El premiums; I 14,685.52
Income tax deducted: I 152.074.36

Total deductions reported: I 23740595

~ Remittances
Remittance pagments: I 237 405,95
Qther payments: I 0.00
Total remittances I 23740595
Frint | Cancel | Help
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Canadian Sales Tax Changes

Harmonized Sales Tax and provincial Point-of-sale Rebate

Some businesses that charge their customer H.S.T. are required to charge the tax at a

reduced rate on certain classes of items.

Items that qualify for the reduced rate tax vary

from province to province. Changes have been made to the Sales Tax Details, Inventory
Details, Purchase Order, Order Entry and Point of Sale modules in order to
accommodate items that attract H.S.T. at a reduced rate.

Sales Tax Details

In Sales Tax Details, on the Details tab, a check box was added for “Use provincial point-
of-sale rebate”. When that check box is checked, the “Rate after point-of-sale rebate”
entry field allows you to enter a percentage to be charged for items that are eligible for

the point-of-sale rebate.

% Sales Tax Details - (Untitled) o=
B X 6 @ » 3| @
Sales Tax | IEI
Description | IEI
Details IHQ[ES ]
Short name
rde ] [N N NN EE
IJze pravincial point-of-zale rebate v
Rate after point-of-zale rebate 0.0000
1
LT ] [l f= )
G.5.T. Collected [a]
Created: 00,0000 b
Lazt modified: (00000000 by
Sales Tax
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Inventory Details

In Inventory Details, on the Info tab, items that are subject to the H.S.T. point-of-sale
rebate can be specified on a province by province basis. Items marked “No” will attract
H.S.T. at the full rate, whereas items marked “Yes” will attract H.S.T. at the rate after
point-of-sale rebate.

&% Inventory Details - (Untitled)

B - X | 4 ifz | W R 4 @ » | @
Part number | @ [ Onhold
Description | @

Qetails] Uit DfMeasure] F'ricing] Extended Info lSummgr_l,l] Image] S0s ] S0 ﬂistar_l,l] PO ] P.O. His_tary] Beceipts] W

Sales Purchase Order
=1

P et | uuu_,llil P.0. number |
ﬂales ta 1 \ PO.duedale  [00/00/0000 =]
Prefermed vendaor |

Subject to zales tax 1 point-of-zale rebate:
Province | Rebate Province | Rebate |

AR Mo MT Mo Properties

BC Mo OM Mo v Discountable

HB Mo PE Mo v Allow back orders

NE Mo uc Mo ¥ Allows retumns

He Mo = Ho [ Serialized

MU Mo T Mo

M5 Mo Other Mo izcelaneaus

i lkernate |
¥ Sales tax 2

\ ) Motes |
Part nurnber
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Purchase Order Details

In Purchase Order Details, on the Order Details tab, the sales tax fields have been
enabled so that applicable sales taxes can be modified on individual Purchase Orders.

%7 Purchase Order Details - 0000300297
BE-BR LD x| a B EBEO-|1& @ 3 31| @

P.0. Humber IUUUU3U|3297" @ Order Humber I Status
Wendor Mo. I @

MHame I

Buyer |

ltemn Details  Order Details |gddless| ﬁhip-TDI Hotes I

Credit type IUnIimited ;I
1]
Q.00

Credit lirnit

Balance

Digcount % 0.00%

=)
&l

Termns Code

22

Ship %ia Code
F.O.B.

|
|
|
Ref. No. |
|
|
|

Created:
Lazt modified:

FPurchaze order nat izsued/printed

Sales tax 1 IDDD'I @IG.S.T. @ Esemption Ma. I

Selesta2 [0002  [Q[PST. [Q] exdmption e, [12345678

Entriez  Subtotal Dizcaunt Freight G.5.T. PST. Tate
o [o.00 j0.00 | 000 fooo [o.00 0.0

|F'.EI. Mumber

When replacing the default Purchase Order ship-to address with a customer address (in
order to have a vendor drop-ship an order directly to one of your customers) you have
the option of replacing the default Purchase Order taxes with the customer’s taxes.

r B

e 1 Do you wish to replace the current taxes with the selected customer's
taxes?
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Purchase Order Details - Invoicing

The Post Invoice dialog now includes fields where sales tax amounts can be entered,
similar to Accounts Payable. Suggested tax amounts are calculated based on the actual
invoice amount in a similar manner to Accounts Payable, and can be overridden.

Post Invoice ﬁ

Suggested vendor's invoice amount | 2.260.79

Actual vendor's invoice amount

r == 1) {0 1= L= e ) = e ) L= Ly L e e

|
:
HST. | 260.09
|
{
I

Tax 2 [not used] .00
 E—

Invaice date |06/17/2002 ~|

Due date |07 1242002 |

]S | Cancel ‘ Help

Order Entry and Point of Sale

Sales tax calculations in the Order Entry and Point of Sale modules automatically honour
the point-of-sale rebate for items based on the selected customer’s taxes.
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Point of Sale Enhancements

Touch Screen Compatible Interface

The Point of Sale module has been redesigned to make key information easier to see,
and to allow every feature and function to be accessed using a touch screen. Keyboard
shortcuts have been retained so that keyboard only navigation is also possible.

[E=REEN=)

[ Es Point of Sale
[BUSINESS @ [<ENTER CUSTOMER NO.> @|Cash Sale
Part number Quantity Unit price
<ENTER PART NUMBER> @ | | 0.00000

Description

Quantity| Sell UOM |

Unit price| Extd. price

) e e
S e

Normal Mode

Tuesday, April 12, 2011 10:25 AM

Subtotal
Discount
G.S.T.
P.S.T.
Total

Change due

L&
T
EE

Lom-
K1ES
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“Quick Tender” Buttons

In addition to a numeric on screen keyboard to allow the entry of amounts tendered,

buttons were added to allow you to quickly enter an amount based on commonly used
coins and bills.

Payment Details

Payment method Sale amounts

I~ iCash and Cheque Receipts | 0.00 Net: 323.70

r Visa | 0.00 | | Freight: 0.00

I~ MasterCard | 0.00 Discount: 0.00

I~ American Express | 0.00 G.S.T. 22.66
P.S.T. 25.90
Tendered: m

Y R ——
J——— ——
S ——
T —
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Touch Screen Keyboard during Log on

When a touch screen is in use, a user may require the ability to log on to BusinessVision
using only a touch screen as their input device. When the “System Setup > Company >
General Settings > Enable touch screen keyboard at log-on” option is checked, a touch
screen keyboard can be invoked during log on by tapping on either the User I.D. field or
the Password field.

= User Log-on @

User .D. I

Fazzward I

Ok, | E xit | Mew Password | Help |

e,

afwlelwlrlviv]folv
s ol le ]
mﬂlllﬂﬂﬂ;
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Touch Screen Keyboard for Data Entry

When the “User Details > Point of Sale > Options >Display on-screen keyboard” option is
set to Yes, a touch screen keyboard can be invoked by tapping on Customer number,
Part number, Quantity or Unit price fields.

& Point of Sale
BUSINESS Q, |<ENTER CUSTOMER NO.> Q |Ca.-
Part number Quantity
<ENTER PART NUMBER> Q|
ErPart number g

|

0 K K K
T T e L T
caB B annnneEs
 —
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Touch Screen Keyboard for Cash Drawer Balancing

When the “User Details > Point of Sale > Options >Display on-screen keyboard” option is
set to Yes, a touch screen keyboard can be invoked by tapping on the Quantity fields in
Cash Drawer balancing.

I %

Point of Sale - Opening Float Report

April 12, 2011 Clerk 1.D. BUSINESS

Quantity Coins| Total amount| Quantity Bills Total amount
* .01 * 81
* .05 82
* 85
* $10
* $20
* $50
*$100

ins

ills

mount
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Gift Receipts

When the “System Setup > Point of Sale > Point of Sale setup > Enable gift receipts”
option is checked, an additional checkbox appears on the Payment Details dialog. Note
— gift receipts cannot be printed for sales with negative quantities.

Payment Details

Payment method Sale amounts

I~ iCash and Cheque Receipts | 0.00 Net: 323.70

r Visa | 0.00 | | Freight: 0.00

I~ MasterCard | 0.00 Discount: 0.00

I~ American Express | 0.00 G.S.T. 22.66
P.S.T. 25.90

Total:

Tendered:

Change:

i — R —
R —
™ Print gift receipt nn

When reprinting an invoice, if the “Enable gift receipts” option is checked, you will be
prompted to print a gift receipt.

-
Gift Receipt

Do you wish to print a gift receipt?
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Prompt for Salesperson

When the “System Setup > Point of Sale > Point of Sale setup > Prompt for salesperson”
option is checked, a Salesperson number entry field appears on the Payment Details
dialog. Each sale must have a salesperson number selected before the invoice can be

posted.
Payment Details
Payment method Sale amounts
I~ iCash and Cheque Receipts | 0.00 Net: 323.70
T Visa | 0.00 | | Freight: 0.00
I~ MasterCard | 0.00 Discount: 0.00
I~ American Express | 0.00 G.S.T. 22.66
P.S.T. 25.90

Total:

Tendered:

Change:

i —
W Salesperson No.

| <l e e e
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Customer Ship-to addresses

When “System Setup > Point of Sale > Point of Sale setup > Include ship-to addresses in
customer browse” option is checked, the customer browse will include customer ship-to
addresses. When a ship-to address is chosen from the customer browse, the customer
number field will display the parent customer’s number, while the title of the Edit
Customer dialog will display the ship-to ID of the ship-to address selected.

& Point of Sale lel=] = |
[BUSINESS 4] [pAReNT [.]/Ship-to adcress of Parent customer
Part number e ——————
|<ENTER PART NUMBER> Name |Ship—to address of Parent custom
Description Address  [123 Child Street "

I Cancel

ﬁ
Return

City (Childsville i

Postal code |V1V1V1 W

Province |BC j

Country |Canada j E

Tel. No. |(000) 000-0000 Ext. j

E-mail | W

Hold View A/R
i 2 e e o |
i |
S ——
S ———
Cancel

Tuesday, April 12, 2011 03:47 PM

Hold Sale

Tender

Once a sale has been entered, but not posted, the Hold Sale button will become
enabled. Clicking the Hold Sale button will save the existing sale to memory, and will
clear the module to enable the user to enter another sale. When a sale has been held,
the Hold Sale button becomes Unhold Sale. The Unhold Sale button becomes enabled
when no sale is in progress. Clicking the Unhold Sale button retrieves the held sale so
that it can be processed. Each user session can hold one sale at a time.
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View History

Clicking the View History button allows the user to specify an invoice that has been
posted by Point of Sale, either by entering the invoice number or selecting it from a
browse.

- =
View History u

Invoice No. |

B
B I e e
N e

0 O A A
L

When an invoice has been selected, it will be loaded into the Point of Sale module
where it can be reversed by clicking the Reverse Sale button or reprinted by clicking the
Reprint button. When you are finished reviewing this sale, click the Clear button.

r& Point of Sale =i
[BUSINESS @|<ENTER CUSTOMER NO> @|
Part number Quantity Unit price

| .@I |

Description Quantity | Sell UOM Unit price Extd. price u
Compact Disk Player with Autoskip 1.00000 323.70000 323.70 —
Ll

Item

Com-

K1ES

View AR Add Subtotal
Historv B Payment Jj Customer
Discount
C iange
G.S.T. 4
=P808aE8888 ash and Cheque Receipts P.S.T. -
Normal Mode Total

Tuesday, April 12, 2011 01:42 PM Change due
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Reverse Sale

The Reverse Sale button becomes enabled when viewing an invoice from history.
Clicking the Reverse Sale button will copy the existing sale into a new sale, with
reversing quantities. Note that serialized items have their quantities set to zero and
must be entered manually.

Report Suite Enhancements

T5018 Electronic Filing (Canadian version only)

In the Canadian version, the T5018 report now includes and electronic filing option.

T5018

Start at Wendor Mo
End atVendor Mo,
Reparting year

ok | Cancel |

v First |
W Last I
o1

¥ File electronically

Help

\_ Bl [+

T5018 Electronic Filing

Transmitter Info |

Drata type code
Mumber
Reference 1.0,

Submizsion number

Mame

Address

City
Province,/State

Coauntry

Contact name
Telephone

Email address

(Original

kt-000000

[

jom

IABE Electronic Components Inc.

[123 Main Strest

|T oronto

oM | Postal/zip code

|M5F' 31

Canada

=

|[41 615551212 Ext.

Language IEninsh "I

oK |

Cahcel |

Help
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Vendor Enhancements

Expanded Business Number (Canadian version only)

In the Canadian version, the Business Number field has been expanded to include the
two-letter program identifier, and the four-digit reference number.

5

® Vendor Details - (Untitled) =N=ENE
B x| 0B ale es 3| @
Yendor No. | @ [~ Onhald

Name | Q]

Address  Details ]1nfo ] Purchasze information | Remit to .&ddr@sl Arcounts F'ayable] POz ] P.O. His_tory] Specific F'ric:ing] Eeceipls] Llﬂ
Financials
G/L pavables 21120 Y,
|Accnunts Payable
G/L expense |32350-

|F'u:|stage Expense

—

Identific:ation Mo. type |Business Mo. j
Buzinessz Mo, |DDDDD nooo _ 0ooo

o { |
TF AL

BB

Account Mo. |

Credit type | Unlimited j
Creit it |

=

Yendor Mo,

Option to Delete Remit to Address

In Vendor Details, on the Remit to Address tab, when “Use remit to address” is
unchecked, you are given the option of deleting the remit to address.

Remit to Address A l-‘-J

:I Do you wish to delete the Remit to Address for this vendor?
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