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New Features in Sage BusinessVision 2013

Initial Installation and Configuration of
BusinessVision 2013

Overview

The installation of Sage BusinessVision 2013 follows the same process as version 2011.
During the installation, you will be prompted to enter the Product ID/Serial number, and
Activation code for each product or add-on that you are installing.

&
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NOTE: It is not necessary to reinstall CustomPack, e-BusinessVision, LAN Packs or Multiple Currency
Manager if they have already been installed with v7.1 or higher. The existing licenses will continue to
be honoured.

FOR MORE INFORMATION: For general information for clients upgrading from previous versions,
refer to “Readme.rtf” which is located in the \Readme folder on the Sage BusinessVision CD.

Data File Conversion

Existing sets of Sage BusinessVision data will be converted to version 2013 format when
logging in for the first time.

&

NOTE: Once your data has been converted to be compatible with version 2013, it will no longer be
compatible with prior versions.

The following table lists data files that are converted, created, or reorganized during the
version 2013 file conversion process.

FILE NAME CONVERSION/NEW/REORGANIZATION
gl-chart.btr Conversion — initialization of new fields
invent.btr Conversion — addition of new indices
users.btr Conversion — support for new user settings
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User Details Additions

A number of additions have been made to User Details in order to activate and control
new and existing features in version 2013.

Access — General Ledger

In General Ledger > Options, an entry was added for “Modify inactive flag”.

& User Details - BUSINESS = =R ==
BEE R X|eS ¢ a3 2| @
User |.D. |BUSINESS [~ Inactive
First Marme |New User
Details Access | Settings | Point of Sale | Motes |
- [ Account: Receivable - Options Permizsion
.gccounlti F'da_l,lable MHew account fes
- eneral Ledger ;
i Modify account Ves
Fieparts Delete account Tes
i [] Custom Reports = Conzalidate transactions Yes
=)+ 4 Customer Search and reverse es
- Irventory T | v
& Yendor aurnal entry ez
- [ Order Entry Report consalidation fes
[#- [ Purchase Order Wiew balances Yes
(- B Job Cost Recurring journal entmy Yes
- Payrall Comw L izard v
- [ Bill of Material SopIE FEEORTI R =
- [ Budget: and Forecasts = =
- [w] Utilities Modify inactive flag ‘fes
- Sales Analysis
- [ Purchase Analysis iy
Userl.D.
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Access — Customer

In Customer > Options, the entry for “Modify on hold flag” was changed to “Modify
status flag”.

£ User Details - BUSINESS

B E OB X|«=«&8 |1« @ 3 3|3

Lo o=l

User I.D. |BL|SINESS [ Inactive
Firzt Mamne |New zer
Details Access |§ettings | Paint of Sale | Motes |

¥ Accounts Receivable - |l Options Permizzion

Accounts Papable Add customer Yes

General Ledger Mod X ¥
B Custamer adify custamer =3

o
Feports Modify ztatusz flag Yes
i [[] Custom Reparts T , P

- [ Inventor . . :

= Y Wiew Accounts Receivable e
[ Wendaor
- [ Order Ertry Wigw customer specific pricing e
[+ [£] Purchase Onder Wiew sales information Yes
- [ Job Cost Wiew sales orders e
- [ Payral Vi les hist v
- [ Bill of Material EDEIBIEED =
- [ Budgets and Forecasts Move ship-to details Mo

- [ Utilities
Sales Analyziz
- [ Purchase Analysiz -
User |.D.
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Access — Inventory

In Inventory > Options, the entry for “Modify on hold flag” was changed to “Modify
status flag”.

' User Details - BUSINESS (o[ E 3]
E| B X | B |1€« € & 1| @
User .D. |BL|SINESS [ Inactive
First Warng [New User
Details Access | Settings | Point of Sale | Motes |
Accounts Receivable + |l Optionz Perrission
Accounts Papsble Add inventory Ves
General Ledger Modifui ¥
Customer odify irveertary B3
Inventary Delete imveentory es
Edit sales departments Yes
0c f Receive imventary e
i ustorn Heparts: : :

Vendor Show cost pricedmargin e
Order Entry | Yiew sLmmmary e
Purchase Order ) Wiew receipts Yes
"J:'Db CﬁSt Wiew sales orders fes

ol ) .
Bil of Material Yiew sales history ez
Budgets and Farecasts “iew purchaze orders e
Yiew purchaze history ez
Pichase Al Add 0 ez
T”'C. a5e Anaysis Modify IO Yes
ermtanes
“Warehouzes Delete LOM ex
Product Codes Change default stack UOKM Yes
Salezpecple Wiarehouse transfer Mo
Sales Taves
Commants g e e e 1=
- Tems: 1 Modify status flag Yex
User 1.D.
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Access — Vendor

In Vendor > Options, the entry for “Modify on hold flag” was changed to “Modify status

flag”.
&' User Details - BUSINESS [E=nEol <=
= B X | @19« € & | @
User .D. |BL|SINESS [ Inactive
First Marme |New Uszer
Detaily  Access | Settings | Baint of Sale | Mates |
Accounts Receivable - Options Permissian
'gc':nunlti F'da_l,lable Add vendor Yes
sneral -edgEr Madify wendeor Yes
[ Madify status flag Yes
T e e e e e T e
|| Wiew Accounts Papable Yes
- [ Order Entry Wiew purchaze infarmation es
- [ Purchase Order WView purchase orders Tes
& [£] Job Cost View purchaze histary Yes
(- [ Payrall Vi d i prici v
& B Bill of Matesial few e -or zpecific pricing e
[+ [ Budgets and Forecasts Viev receipts Yes
. [ | Ihlitie i
User 1.D.
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Access — Order Entry

In Order Entry > Options, an entry was added for “Generate purchase orders”.

¥ User Details - BUSINESS

BEE R X|e 2|6 @& 31|

=N (RO =™

User LD. [BUSINESS

First Warng [Mew User

[ Inactive

Details Access |§ettings | Point of Sale | Motes |

Bill af M ateial
Budgets and Forecasts

Sales Analysis
Purchase Analyzis

Accounts Receivable O ptiots Perrission
.gccounlti Pda-"' able &dd arder Yes
eneral Ledger ;
a Maodify order Yes
Cuistorner
Inventary Delete arder es
Wendar Eatch billing ez
Drder Entry Haold invoicing Mo
Prompt to overide credit limit Mo
Reports
] Custom Reports Overide credit limit supervizor Mo
Purchase Order Invoice date Always today's date
"J:'Db CﬁSt Default order status Okay
ayral ’ .
4 Modify net dizcount ez

Frompt for packing slp
Frompt for order confirmation

Allow non-stocked items

Prormpt, set default button to Mo
['o mot prompt

Prompt for confirmation

Tenitories Automatic order filling ez
“Warehouzes todify zeliing price ez
Product Codes Dizplay caost price and margit Yes
Salezpeple Allavy returns Yes
gz:::_;:;es Owerride inventary returis flag Mo
Temz Suggest alternate part es
Ship Yia Prampt for shipping labels Do ok prompt
] Multi-currency Show gross profit Yes
EIET‘; Cateqories Edit description e
Faint of 5 ale Edit tax flags e
Create cazh sale Tes
Create layaway Yes
Create quotes ez
Create standing orders ez
Clear screen after saving ez
Frompt to create customer ship-to addresses ['o mot prompt
Edit customer ship-to address details Ho
CUiurieJr WMregs=ure e
Generate purchase orders ez

User 1.D.
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Access — Utilities

In Utilities, entries were added for “Offset customer/vendor balances” and “Business
Intelligence”.

BEaX|=8|€ess| @

User I.D. BUSINESS & I Inactive

Eirst Name New User

Details Access |§ettings| Paint of Salel Notes I

Accounts Receivable Utilities I Permission
Accounts Payable
General Ledger

Yes
Yes

Inventory | Yes
Vendor Yes

Yes
Yes

Payroll Yes
Bill of Material Yes
[ Budgets and Forecasts

Itilities

Purchase Order

Yes

Sales Analysis _ Yes
Purchase &nalysis : ents Yes
Teritories Yes
[ Product Codes Yes
Salespeople
Sales Taxes
- Comments
Terms
Ship Via
User

Yes
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Accounts Receivable Enhancements

A/R Payment utility

In Accounts Receivable, on the Open Items tab, a “Record Payment” button has been
added that invokes a new utility that can be used to process A/R payments. All
previously existing methods for processing payments in Accounts Receivable remain as
they were in previous versions, so no change to workflow is required if users want to
continue working as they did in the past.

Zh Accounts Receivable - HARCOM

Bl o B EHE | € € 2 21| @

Customer No. [HARCOM Contact name ['william Hardy Lastinvoice  |000010055¢
Marne |Haldy Computer Agsociates Company Tel. Mo, |[SDE] B55-9700 Ext. 2010 Credit limit
Status |Dver credit limit, overdue items Company Fax. No. |[905] hAh-2612

Dpen items | Inquiry | Address | Motes [3] |

4 & 2 B H & 0 g I g = (| 2) | Start ot date [04/16/2011
Date | Transaction type | Trangaction ho. | Reference no. Credit| Itermn balance| Due
B " 16-4pr-2011 | IMVOICE [0d 2 0000100526
31-May-2011 Payment 0000203043 0000155523 15,500.00
™ & D6Map2011  INVOICE 0000202925 0000100555 1.299.09 1.299.09  16-M.
™ & 05Jur2011 INVOICE 0000203071 0000100582 1.343.56 1.34356  15.Ju
™ & 10Jure2011 INVOICE 0000203087 0000100583 44 418,66 4441866 20-Ju

When invoked, the “A/R Payment” utility allows you to enter specific amounts to be
applied against one or more open items, including discount amounts.

S A/R Payment [E=5 EER (X
@@
Customer No. HARCOM Name Hardy Computer Associates
Reference No. || Date 06/17/11 Memo
Payment options [ Print payment receipt | Total amount 0.00
Date Transaction type Transaction no. Reference no. Original amourt ltem balance Discount available Discount taken Amount received
16-fpr-2011  INVOICE 0000202802 0000100526 26,699.00 11.195.00
06-May-2011  INVOICE 0000202925 0000100555 1.299.09 1,259.09
05-Jun-2011  INVOICE 0000203071 0000100582 134356 1,343.56 O 26.87
10un-2011 INVOICE 0000203087 0000100589 4441866 4441866 888.37
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Accounts Payable Enhancements

A/P Payment utility

In Accounts Payable, on the Open Items tab, a “Record Payment” button has been
added that invokes a new utility that can be used to process A/P payments. All

previously existing methods for processing payments in Accounts Payable remain as
they were in previous versions, so no change to workflow is required if users want to

continue working as they did in the past.

=4 Accounts Payable - INSSND

wm Bl B S e @ » ol @
Yendor Mo, |INSSND Contact name |Laurie Scott Lazt pay. dat
Marne |Intemati0nal Sound Systems Company Tel Mo. |[2|35] 927-6342 Ext. Credit limit
Status |Dwer credit limit @  CompanyFax No. |[206] 827-7744
Open items | Inguiry | Address | Remit to addregs |
. ® EREE! & 2 &2 =, E| 3 | o
Date | Transzaction type | Tranzaction no. | Fieference no. F.0. Mumber | Expenze | Fayn
' a-ap-2011 | INVOICE 0000202753 155147271 3 1
I o 16apr2011  INVOICE 0000202731 155147762 0000300260 R3.22217
I 2 D6-Map-2011  INVOICE 0000202906 155157746 0000300251 4056038
[ & 10un-2011 INVOICE 0000202021 155168524 0000300267 42.150.25
When invoked, the “A/P Payment” utility allows you to enter specific amounts to be
applied against one or more open items, including discount amounts. When posted, a
single A/P cheque will be produced.
AP Payment E@
2@
‘endor No. INSSND Name International Sound Systems
Bank account ‘11121} ﬂ Bank account name  |Royal Bank H
Reference No. 0000001985 Date 06/17/11 = Memo I
Total amount 0.00
Date Transaction type Transaction no Reference no. Criginal amount ltem balance Discount available Discount taken Amount paid
02-4pr2011  INVOICE 0000202759 155147271 3246163 38,461.63
16-Apr2011  INVOICE 0000202791 155147762 5322217 5322217
06-May-2011  INVOICE 0000202505 155157746 40,560.38 40,560.38
10un-2011  INVOICE 0000203081 155168824 42,150.25 42,150.25 843.01
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General Ledger Account Details Enhancements

Inactive status

In General Ledger Account Details, a new checkbox was added labelled “Inactive”.
Accounts that have been marked inactive cannot be used in transactions, and will not
appear in general ledger account browses outside of the General Ledger Account Details

module.
% General Ledger Account Details - (Untitled) EI@
B X | BB € @ ® B |Z & 0| @
Acct No. ||:IDDDD- [ Inactive
Description |
Letails | Balances | Balances by period | Met change by period | Hiztary | Motes |
Group | j
Subaroup | |
Type l-’-‘«&&et& o
Momal balance & Dehbit Mest Cheque Mo | OO0000aaa0
™ Credit I
Created: |00/00/0000 by
Last modified by: |EIEI.»'EIEIHDDDEI by
Acct Mo

In order to be able to set an existing account to the inactive status, the account cannot
be in use in Special Accounts, G/L Allocation Details, Payroll Departments, Sales
Departments, Customer Details, Vendor Details, Sales Taxes, Currency Manager, or
System Setup.
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Customer Details Enhancements

Inactive status

In Customer Details, the “On hold” checkbox has been replaced by a drop down list that
allows you to specify a status of active, on hold, or inactive. Customers that have been
marked inactive cannot be used when processing transactions or orders, and will not
appear in customer browses outside of the Customer Details module.

L5 Customer Detals - (Uniitled) [0 ]
E| x | B | B €4 @ » 21| @

Customer Mo. | Inactive -

Mame | i

Address |Qetails | Ship to | Taxzes and zhipping | Info | Sales information | Accounts By . Histomy | Motes |

Address | @]  Contact |Cortact# -l
| MName |
| Tel Mo, |[000) 000-0000 Ext, |
| Other |(000) 000-0000 ]

E-mal | =

City |Toronto Web page

Paostal code Ii Frovince I_‘

LCountry |Eanada -

Tel No. ([000) 000-0000 E »t ~|

Fax No. ([000) 000-0000 ~| Created: 00/00/0000 by
| =] Last modifiedt  [00/00/0000 by

In order to be able to set an existing customer record to the inactive status, the
customer must have no balance owing, no open items in Accounts Receivable, and no
orders in the sales order file. Two new reports have been added to the Report Suite
entitled “Inactive customers — by name” and “Inactive customers — by number”.

View Order Details — Printing

The Order Details viewer that can be invoked from the S.0.’s tab in Customer Details
now has the ability to print Order Details, Order Confirmation and Quote forms.
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Inventory Details Enhancements

Inactive status

In Inventory Details, the “On hold” checkbox has been replaced by a drop down list that
allows you to specify a status of active, on hold, or inactive. Items that have been
marked inactive cannot be used when processing transactions or orders, and will not
appear in inventory browses outside of the Inventory Details module.

& Inventory Details - (Untitled) = e
R X | if: | W0 B 4 @ » 2| @
Part number | Active -
Description Active C
| Ot hold
Details . Unit of Measue | Pricing | Extended | Info | Summary | |mage | S0= | 5.0 2 i 0. History | Beceipts | Yendor P4 ¥
Details Quantities in stock unit of measure
Inventary type |anma| j Ayailable gty. | 0.00000
Froduct code Or-hand gty | 0.00000
| Committed qty. | 0. 00000
i o Backorder gty. | 0.00000
nit of measure
On-order gy, 0.00000
Stock [EA e ey |
Re-order paint | 1]
Diefaul sel |Ea _
kin. arder gty | 0
Dafault buy |Ea
Ciogting in gtock unit of meazure
| 0.00000
Current cost | 0.00000
Margin % | 000 Created: 0000,/0000 by
Selling price | 0.00000 Lagt modified;  |00/00/0000 bw

In order to be able to set an existing item to the inactive status, the item must have no
orders in order file, no purchase orders in purchase order file, no on-hand quantity,
must not be used in bills of material, and must not be used as an alternate. A new
report has been added to the Report Suite entitled “Inactive items list”.
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Vendor Details Enhancements

Inactive status

In Vendor Details, the “On hold” checkbox has been replaced by a drop down list that
allows you to specify a status of active, on hold, or inactive. Vendors that have been
marked inactive cannot be used when processing transactions or purchase orders, and
will not appear in vendor browses outside of the Vendor Details module.

[ a5

* Vendor Details - (Untitled) [ & | )
= X | B | B € & & Bl @
Yendor No. |
Mame |
Address | Details | Infa | Purchase information | Remit to Address | Accounts Payable | Specific Pricing | Beceipts | L
Address | |Q|;I Contact |E0ntact = ﬂ

| Marme |

| Tel Mo. |[DDD] 000-0000 Ext. ﬂ

| Other |[DDD] 000-0000 ﬂ

Emal | =]

Ciy |T0n:|nh:| Wweb page
Postal code Province |OM - |
Country |Eanada j
Tel Mo |[DDEI] 000-0000 Ext. j
Fax Mo, |[DDEI] 0oo-000a j Created: 00/00,0000 by

| =] Last madiied:  00/00/0000 by

In order to be able to set an existing vendor record to the inactive status, there must be
no balance owing to the vendor, no open items in Accounts Payable, and no orders in
the purchase order file. Two new reports have been added to the Report Suite entitled
“Inactive vendors — by name” and “Inactive vendors — by number”.
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Order Entry Enhancements

Generate Purchase Orders from backordered line items

In Order Entry Details, a new “Generate purchase order” button was added to the
toolbar. When enabled, this will create a purchase order for each line item that has a

backorder quantity.

Tr Order Details - 0000700545

B - B~ X | BIE &S -|1¢« @« & 31| @

Order Humber g P.0. Na. | Status
Customer Mo |.-’-'«EE D Hame |.-’-'«ce Electronics

Ship-to 1D |Same as bill-to Marne |f-‘«ce Electronics

Item Details '| Order Details | Bil-To | ShipTo | Motes |

. I AT

+ 3 4

Part number Dezcription Sell UOM Order qgty. Unit pric
&2 C0-204 Compact Disk Plaver with Autoskip E& 1.000.00000 291.5000
£

The “Generate purchase order” button becomes enabled when one or more line items
has backorder quantities, the backordered items have a preferred vendor assigned, and
the user has the “Access > Order Entry > Options > Generate purchase orders” option

set to “Yes” or “Yes, prompt for ship-to address”.

The resulting purchase order(s) will be created using:

e The backordered inventory item’s default vendor, with multiple items from the

same vendor grouped onto one purchase order

e The sales order backorder quantity as the purchase order quantity

e The same pricing mechanisms that the purchase order module uses to establish

unit price

e The “Okay” status
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If the user’s “Generate purchase orders” option is set to “Yes, prompt for ship-to
address”, they will be presented with the option of using either their company address,
or the customer’s ship-to address as the delivery address for the purchase order.

P |
43 Generate Purchase Orders @

Select Ship-to Address for Purchase Orders
')

ABC Electronic Components Ihe.
123 Main Street

Taronta, OM

MEP 3M1

Canada

Morth York Audio Specialists
823 Griffin W ay

Marth York, ON

M3P 205

Canada

Ok, Cancel Help
| |

A new “P.O. number” column has been added to the listview in the Item Details tab.
This column displays the P.O. number that was created for this line item by the
“Generate purchase order” function. (Note — this field does NOT get populated when
purchase orders are created by the Auto-generate Purchase Order utility)

T Order Details - 0000700545 =R <=
BB B-Xx | B ES e e 2| @

Order Mumber  |0000700545 P.O. Mo, Status Okay ~ | Dider Date 0EA7A1 -
Customer Mo |AEE [1] Mame |Ace Electronics u Bequired Date  |00./00/00 -
Ship-to ID |5 ame 2 bilta Name |4.ce Electronics Irrvoice Date 0BA71

Itern D etails | Order Details | Bil-Ta ‘ ﬁhip-Tol Motes |

c. I L
+ FEd -
Sell UOM Order gty. Unit price Crrtd. gly. B.O. gty Cost price | Sales tak 1| Sales tax 2 Extd. price Marginf | P.0. number
Ltoskip Ef 1.000.00000 251.50000 158.00000 802.00000 200.07000 [+ [+ 57.717.00 3137 0000300237
r r

] T 3
Entriez  Subtatal Dizcount Freight HST [13%) Mt Total Gross Profit

1 |57.717.00 2,885,895 000 712808 0.00 £1.959.20 15.217.29
Order Mumber
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For purchase orders created by the “Generate purchase order” function, the sales order
number is stored in the purchase order’s “Order number” field.

% Purchase Order Details - 0000300297
B - B X | = ol f BB E 1@ @ 3 3| @
P.0. Number Order Mumber 0000700545 Btatus
Wendor Mo. D :" e c
Buyer |
Itern Detail: | Order Details | Address | Ship-Ta | Motes |
. I
+ I
Part rumber Dezcription Buy LD Order gty. Idnit price
&2 CD-204 Compact Dizk Player with Autoskip E& 80200000 179.3300C
£
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Reprint packing slips

For users who have the ability to print packing slips, the “Print packing slip” menu
option is no longer disabled once a packing slip has been printed for the order.

T Order Details - 0000700545

B - B - X | o EE-e @ » 2| @

Order Humber Print details CrkP ™ Statuz
Customer No. |.-’-'~EE u q Print and pust invoice Ctrl+I

T o
Ship-ta 1D [Same as bil-to &)
Print packing slip Ctri+K

ltem Details | Order Detaik: | BilTo | ShipTo | Mates |

PITE quore (mygca
. I AT
- IS ==t
Fart number D e=zcription Sell UOM Order ghy. Unit price
&5 CD-204 Compact Disk Player with Autozkip E4 1.000. 00000 291.50000

£

If the user attempts to print a packing slip for an order that has already had one printed,
they will be prompted with the following confirmation message:

Packing Slip 3

4 The packing slip of this order has already been printed. Do you wish to
) print it again?

Disabling the ability to modify orders after packing slips have been printed

When the “User Details > Access > Order Entry > Options > Modify order” option is set
to “Until packing slip is printed”, the user will be able to modify existing orders until a
packing slip has been printed.
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Purchase Order Enhancements

Copy Warehouse address

In Purchase Order Details, on the Ship-to tab, a “Copy warehouse address” button has
been added that will populate the shipping address with the address of the warehouse
that you select.

%% Purchase Order Details - 0000300298

IJ A 5 £ 5 =] % |¢| ¢| E:> E:>| @
P.0. Humber |DDDDSDDESB Order Mumber | Status
Wendor Mo, | Mame |

Buver |

o

Itemn Details | DOrder Dees j Ship-Ta | Mates |

'y
Marne [
Addrezs | IQI:l Contact | Contact #1 j
| Marne |
| Tel Mo, |(000) 000-0000 Ext. |
| Other  |(000) D00-0000 ]
E-mal | =

This button only appears when warehouses are enabled. When a warehouse is chosen
that has a different province than the default address, you are prompted to verify that
the sales taxes are correct.

Ship to address 3

¥ please verify the taxes. Do you wish to copy the address?
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Other Enhancements

Offset customer/vendor balances utility

A utility has been added that allows open items in customer and vendor accounts to
offset against each other in one step. This utility can be accessed from the Utilities >
Offset customer/vendor balances menu.

Before this utility can be used, a clearing account has to be designated as the
“Cust./Vend. Offset” account in Special Accounts.

-

.4 Special Accounts

Biling Accounts - Q o

AJR Debits & Charges Special Account Account Description Type Acch Mo,

A/R Credits & Payments Current Earvings Current E arnings Lizbilities 25600-

Papable accounts

Paint-of-5 ale Accounts Accounts receivable Accounts Receivable - Trade Azzets 11210-
Accounts payable Accounts Payable Liahilities 21120-
Sales [revenue] Sales - Other Income 45000-54LES
Purchazes [expenze) Postage Expenze Expenze a82350-
Cash receipts Cash and Cheque Receipts Azzets 11130-
Bank account Fioyal Bank Azzets 11120-
Freight charged Freight Charged Income 51900-
Inventony-on-hand Inventory at Cost - Mizcellaneous Azzete 11288-
Cost of goods zold Cost of Good: Sold - Mizcellaneous Expenze F110s-
G.5.T. G.5.T./H.5.T. Collected Liabilitie:s 21400-
FS.T. Pravincial Sales Tax Payable Liabilities 21300-
Layaway depaosits Layaways Payable Liabilities 21135-
Accr, Purchagzes Accrued Payables Lizbilities 21130-
Acer. Freight Chgs. Accrued Freight Liahilities 21131-
Acer. Duty+Brkrge. Accrued Duty & Brokerage Liabilities 21132-
Imventory W ariance Inventorny W ariance Aizzets 11321-
Freight Expenze Freight on Purchazes Expenze a82250-
PRS——— PUS—— o

«m b w Cust. Mend. Offset Customerdvendar offzet clearing account Liabilitie:s 21901-

In order to access this utility, a user has to have the Access > Utilities > Offset
customer/vendor balances option set to Yes.
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The left side of the dialog displays open items from the selected customer’s Accounts
Receivable account. The right side of the dialog displays open items from the selected
vendor’s Accounts Payable account. The total value of the items that are selected in

each list is presented.

ol Offset customer/vendor balances EI@
EmDBDE
Customer Mo, [DAVIS @ | VendorNo. [DAVELE el
Name |Da\ﬂs Electronics Q Mame |Daws Electronics Supply Q
Address 231 Brixton Way Saskatoon SK 55T 8N3 Address 231 Brixdon Way Saskatoon SK SST 8N3
Total amount 74,057.36 Total amount 80.845.46
B [ | search [r2520M & & B search a2
Date Transaction type Reference no. ltem balance Date Transaction type Reference na. ltem balance
W 15-Feb-2011  INVOICE 0000100465 4257498 I— D6-May-2011  INVOICE 15442555 57.250.45
W 29-Mar-2011  INVOICE 0000100513 9.757.65 W 20May-2011  INVOICE 15986644 80,845.46
¥ 23-Apr20T1 INVOICE 0000100535 217473 ™ 10-Jun-20M1 INVOICE 16262630 5859825

Once one or more items are chosen from the customer and vendor open item lists, the
offset can be posted. After clicking the Post button, a message is presented that allows
the date, reference and memo to be modified. The amount is the lower of the two

totals.
’Transaction Entry @
= 2 @
Type Payment Total amount 74 05736
Date DE/17/11] -
Reference No. |Oﬂset
Memo |Cust0mer DAVIS Vendor DAVELE
(Offsetting payments of $74,057 36 will be posted to the customer and vendor accounts,
and will be applied to the flagged transactions. The payment transactions will be posted
to the customer/vendor offset account in the General Ledger.
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One or more payment transactions are posted to the customer’s Accounts Receivable
account, with the payment debit being posted to a clearing account set up specifically

for use by this utility.

B Accounts Receivable - DAVIS EI@

F R EQe ¢ 53 |@

Customer No. D&VIS & Contact name Allizon Davis Last irvvoice 0000100535 on 23-4pr-2011

Mame Davis Electronics Cl Company Tel. Mo. |[30E) 435-2713 Ext Credit limit Linfimited

Company Fax No. |[306) 533-3093
Openitems  Inquiry |Address| Motes [1]|
@ e = b R | )| star a dete [1271520T ¥
/4 Date | Trans. lype | Trans. no. | Reference no. | Dabitl Craditl Item balancel Due date | User |

Gy 15Feb-20M INVDICE 0000202512 0000100465 42,674.98 0.00  15-Feb-2011 Bl
17-Jun-2011 Payment 0000203133 Oifset 42 674.98 By

G 290ar-2011 INVOICE 0000202704 00o0100513 9.757.E5 000 29-Mar-2011 B+
17-Jun-2011 Payment 0000203139 Offset 9.757.65 Bl*

Gy 23:4pe20M1 INVOICE 0000202812 0000100535 2172473 000 23-Ap-2011 Bl
17-Jun-2011 Payment 0000203133 Oifset 21.724.73 Bl

& 3042011 -
3D-AE|-2011 %> General Ledger - Journal Entry Mini Browser EI

& 31 ay-2011 Transaction No. [0000203133 Transaction date [174un-2011  Souce [/ User [ |
31-Map-2011 *

el = 2 & osE| 3 :

Acct No. Account Name Memo Dehit Credit

Account balances

Balances 21901 Customer/vendor offset clearing account Cust.  DAMIS 7405736

Percentage

Customer Mo. 4

One or more payment transactions are posted to the vendor’s Accounts Payable
account, with the payment credit being posted to a clearing account set up specifically

for use by this utility.

Open items |1nquiry| Addressl Remit to addre§s| Mates [1]|

e > 0B B BESDY I @

= 21 F | |Ehequeprinting |7| Start at date [05/06/2011 _

= Accounts Payable - DAVELE EI@
G| ESe ¢ » 3| @

¥endor No. DAVELE & Contact name Alex D aviz Last pay. date | 31-44ap-2011

Narne Dravis Electronics Supply & Company Tel Mo, |[306) 495-2713 Ext Credit limit 80,000

Status Over credit limit 0 Company Fax Mo, |[306] 533-3099

™ & 10un-2011 0000203083

Date | Transaction type | Transaction no. | Reference na. | P.0. Mumber | Expense | Payment | Item balance | Due date
I & 05Map-2011  INVOICE 000202307 15442555 0000300253 5726045 57.26045 16-Map-2011
™ &y 20Map-2011  INVOICE 0000202363 15986644 0000300279 80,845 46 E.78810  30-Map-2011

INVOICE 16262630 0000300269 58.,598.25 5859825 20Jun-2011
A General Ledger - Journal Entry Mini Browser
| Transaction No. 0000203140 Tranzaction date |1?dun-2011 Source |A/P User |BY" |

i« 6BDE O

Account Name

~ounts Payable

Custamervendar offzet clearing account

Wend
Wend

d —

Date A
T
Wendor Mo,

DAVELE
DAVELE

7405736
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Business Intelligence

The Business Intelligence utility is a data analysis tool that allows pivot table and pivot
chart analysis to be performed on Sales Analysis, Sales Order, Purchase Analysis and
Purchase Order data. To access this utility use the button on the main application

toolbar, or the entry on the Utilities menu.

E Sage BusinessVision - ABC Electronic Components
File Edit ¥iew Ltilities Options Window Help

& & i

SO b - BB [ IONONON < I= 4 v

=

The Business Intelligence utility displays a list of modules in the left hand pane, selection
criteria in the top pane, the pivot table in the centre pane, and the pivot chart in the
right pane. The module, selection criteria and pivot chart panes are collapsible.

[ Business Intelligence

BEEXx|B & -mE

[=I Selection Criteria

Module
B

Sttt Date [06/01/2011
I Include detais

| EndDate [0517/201

® Sales Orders
/8 Purchase Analysis

¥ Purchase Orders

[ Include address

[V Show Top

% Billto address

533 For - Customer No

€ Shipto address

[V Show Others

Invoice Ma.

Salesperson No

=| Order Year

_+| Order Month || Ci
Tems Code Ship Via Code

stomer name
P.O. Number

Discount || Freight || Salestax 1 | Salestax2

Gross Profit

Percentage Gross Profit || Curent Cost || Average Cost

Total =l Invoice Year / _t Invoice Morth #
=201

June %

Customer No. ™
HARCOM
JACSN

FRRAD
NYAUDI
TORRAD
Others

Grand Total

Required Date

Temitory Code
Subtotal

Business Intelligence Toolbar

The Business Intelligence toolbar has the following buttons:

-
Busziness Intelligence

BEE X B @ e -ml@

= Selection Criteria

Module
JoJ ‘

i T Sales Orders

Start Date | 06/01,/2011
™ Inehiida Aot =ile

New layout — creates a new default layout for the module currently selected

Save layout — saves the currently selected layout. Saved layouts are user specific.
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Delete layout — deletes the currently selected layout
Refresh — retrieves data based on the selection criteria

Abort search — stops retrieving data

Export data — exports the contents of the pivot table to PDF, XLS, XLSX, or CSV format.
There is also an option to export the pivot chart to PDF.

Chart Wizard — controls the formatting of the pivot chart

B

[ Chart Wizard

construction 2 Chart Type
ﬂ‘ IAI\ChartTypes ﬂ

Chart Type =

L:J B
Appearance 1
Presentation ES 1 l
& ;

Bar Bar Stacked Bar Stacked 100% Side By Side Bar Stacked

Chart

El b " !.Hj\ 1 Hj |

Panes
/

z Side By Side Bar Stacked 100% Bar 3D Bar 3D Stacked Bar 3D Stacked 100%

Axes

> M W Ny

Point Labels

Ab Side By Side Bar 3D Stacked Side By Side Bar 3D Stackad 100% Manhattan Bar Point
Chart Titles
/\/ )
T T T T T T

Annotations
Bubble Line Line Stacked Line Stacked 100% j

‘ @ Choose a charttype you want to use. To filter charttypes by their groups, use the values inthe drop-down box. ‘

<< Previous | Next > | Finish | Cancel |

4

Module pane —allows you to select the module from which you wish to analyze data.
Under each module, one or more saved layouts may be listed that specify columns and

rows to be used in the analysis.

Selection criteria — allows you to specify some basic criteria that will be used to retrieve
data to be analyzed.

Start date/End date — the date range of the data to be analyzed

Include details — when unchecked, only information from order or invoice
headers are included in the results. When checked, information from line item

details are included in the results.

Include address — when checked, address information is included in the results
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Show top — when checked, only the top number of records specified will be
included in the pivot table. Other records outside the top records can optionally
be included in a group called “Others”. Record grouping is based on the leftmost
row header selected by the user.

Filtering — additional filtering can be performed on data item, column and row values.

When hovering over a field in the data item, column or row header areas, a small filter
icon appears in the top right corner of the field. Clicking the filter icon invokes a filter

dialog that allows you to select which values should appear in the pivot table.

B X | B ®|e-m|@
‘ Module ' ~=|-Selection Criteria
/9 Sales Analysis | Start Date [01/01/2010 ~]| EndDate [06/:

- 5 [CISORiSou | T Include detais

'z Sales Orders

% Purchase Analysis I Include address
...9% Pyrchase Orders i {% Billto address " Ship+o add
[~ Show Top e

=l Invoice Year 7
=1 2010

Customer No. 7 [l , | ro
® @ #

ACME v (Show Al

o

BCAUD v acTECH

CANSPK ¥ BCAUDI

CREAUD [V cansPK

CZYARN [V CREAUD

DAVIS IV CzyarN
\.| DsnDM %
I Nsgsnn | £20321! 17
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Sorting — sorting can be performed column and row values. When right-clicking on a
column or row header, an option appears to sort by that column or row.

B EX|B S |E-n|O
I’il‘Selechon Criteria

Invoice No. —|Order Year  § +|Order Month || Customername | Temitory Code
Freight Sales tax 1 Sales tax 2 Gross Profit Percentage Gross Profit Curt
Total =l Invoice Year /  § +l Invoice Month 7

Customer No. / e

ACHE TR _Sort “Customer No." by This Column _|
ACTECH 566225
BCAUDI 21,509.25
CANSPK 9.036.61
FRRAD 33,108.18

Drill down — double-clicking on a value in the body of the pivot table opens a dialog that

displays the underlying information used to calculate the selected value.

F% Business Intelligence

B x| B ®|€-m|@

]

| rﬂ' Selection Criteria
H
Invoice No. | Order Year _+| Order Month || Customer name Termitory Code Salesperson No. Tems Code Ship Via Code P.O. Number Subtotal Discount 2|
Freight Sales tax 1 Sales tax 2 Gross Profit Percentage Gross Profit Current Cost Average Cost Required Date
Total I Invoice Year il Invoice Month /
=201
Custamier No 27 May e 2011 Total
ACE 72.500.28 7.059.53 79.559.81
ACME 713324 18.035.06 5.403.50 30.571.80
A 2 222 00 o7 o ee e 72

0000100537 | ACTECH Access Technologies | 04/23/11 0000000007
0000100564 |ACTECH Access Technologies | 05/15/11 0000000006

0000100583 | ACTECH | Access Technalogies | 06/05/11 0000000010 |03

|08/05/11 |Tc1

<« |

S ———

26,699.00 45,762.22 73.760.31
207 2000232
HARMON I 4257498 42574.98
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Selective charting — The pivot chart displays values based on selections made in the

pivot table.
BEE X B S -u@ |
é(ﬂ" lection Criteria |
Invoice No. =IOrder Year | +|Order Month | Customer name 4| 50000 -
B 2011 | June
Tenitory Code Salesperson No. Tems Code Ship Via Code 366
P.O.Number | Subtotal | Discount || Freight | Salestax1 | Salestax 2
Gross Profit | Percentage Gross Profit || Cument Cost || Average Cost 40000 -
=k 35000 -
Total =l Invoice Year #  § +| Invoice Month # ]
=107 30000
Customer No. 7 Jane || zs000 -
ACME 5.403.50
ACTECH 10,662.23 20000 -
f .
CANSPK 9.036.6 15000 -
ERFAD : 10000 -
HARCOM
Y 5000 -
INTSYS 10,135.94
JACSN 36.497.00 0 - r ' '
MASTER 17.511.42 L] CANSPK FRRAD HARCOM
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