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New Features in Sage BusinessVision 2014

Initial Installation and Configuration of
BusinessVision 2014

Overview

The installation of Sage BusinessVision 2014 follows the same process as version 2013.
During the installation, you will be prompted to enter the Product ID/Serial number, and
Activation code for each product or add-on that you are installing.
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NOTE: Itis not necessary to reinstall CustomPack, e-BusinessVision, LAN Packs or Multiple Currency
Manager if they have already been installed with v7.1 or higher. The existing licenses will continue to
be honoured.

FOR MORE INFORMATION: For general information for clients upgrading from previous versions,
refer to “Readme.rtf” which is located in the \Readme folder of the Sage BusinessVision install.

Data File Conversion

Existing sets of Sage BusinessVision data will be converted to version 2014 format when
logging in for the first time.

‘i%

NOTE: Once your data has been converted to be compatible with version 2014, it will no longer be
compatible with prior versions.

The following table lists data files that are converted, created, or reorganized during the
version 2014 file conversion process.

FILE NAME CONVERSION/NEW/REORGANIZATION
supplier.btr Conversion — initialization of new fields
users.btr Conversion — support for new user settings
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User Details Additions

Two additions have been made to User Details in order to activate and control new and

existing features in version 2014.

Details

On the Details tab, an entry was added for “Default salesperson for new orders”.

€ User Details - BUSINESS
B

B R X | ~8|l¢e e sl|@

User I.D. BLUSINESS

First Name {New User

Details I&ccessl Settings | Point of Sale | Notes |

Last Name |
By

e

Initials

Priority

™ Point of Sale User Only
[V Default autopost status

¥ Change autopost status

= e =

7 Inactive

- Application Background -

I |

Colour

™ Bitmap

7
i~ Default salesperson for new orders —

Salesperson

.

\

[ =)
' Centered
" Tiled
" Stetched

Created:
Last modified:

07/07/2005 by BV

[05/07/2013 by BV*

|User I.D.

30f 15




New Features in Sage BusinessVision 2014

Access — Payroll

In “Payroll > Options”, an entry was added for “View employee address”.

K

BE R X|e8|lee s |@

User 1.D. |BUSINESS 4 I™ Inactive
First Name INew User

Details Access I_S_el!ingsl Point of Salel Notes I

E Accounts Receivable l Options I Permission
Accounts Payable ? e Yes
E General Ledger
Yes

Yes
Yes
Yes
Yes
Yes
Yes

[] Custom Report i

ustom Reports

1 Bill of Material Yes
udgets and Forecasts L Yes

] Utilities Yes

] Sales Analysis ) , o Ves
Purchase Analysis v

1 Teritories es

] Product Codes Yes
alespeople . Cormrmnany

] Sales Taxes P — Ves

] Comments
erms
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System Setup Additions
Several additions have been made to System Setup in order to activate and control new
and existing features in version 2014.
General Ledger

In “General Ledger > G/L setup”, entries were added for “Lock fiscal periods ending on
or before” and “Lock fiscal periods starting on or after”.

i System Setup (==
(- System Setup System Setup General Ledger
Company
= General Ledger i~ General Ledger
I G/L setup e
i G/L segments setup V' Integrated I e |
" G/L groups setup I™ Divisions Lock fiscal periods ending on or before |Unlocked v
¢l Customer ™ Job Cost integrated : ¢ 3 l—“—:l
0 lnvonion Lock fiscal periods starting on or after  |Unlocked v

- Vendor [ GIFl codes

£
£
£
[#- Sales order
£
£
£

- Purchase order
+- Employee
- Point of Sale

0K I Apply Close Help

Sales order

In “Sales order > Sales order setup”, a new entry was added for “Prompt for
salesperson”.

i System Setup =
£ System Setup System Setup Sales order

[#- Company

[#]- General Ledger - Sales Orders

- Customer Yo on

s ™ Prompt for line discounts

[#- Inventory

[+ Yendor [ Display average cost

E1- Sales order 7 Convert quotes using next order no.

= S ales order setup o

. Sales order history e 1
[#- Purchase order ™ Prompt for salesperson
[#- Employee
- Point of Sale Next Order No. 0000700545

Next Invoice No. 0000100599
Next Quote No. (3000000002

ok | Aoy Close |
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Purchase order

In Purchase order, a new node was added for “Default Ship-To address”.

| §ystem Setup "
B S:ystem Setup System Setup Purchase order
[#- Company
General Ledger Use as default purchase order ship-to address [
Customer
Inventary
Vendor R ]
- Sales order Address ] ﬂ: Contact  |Contact #1 _v_l
B Purchase order ] Name
. No. - L v
 Default Ship-To address I Leiho I[UUUI D000 ES —l
P [ Other  (000) 000-0000 =]
Employes Emal | =]
- Point of Sale
City ] Web page
Postal code l Province v |
Country ]Canada hd
Tel. No. I[IJIJIJ] 000-0000 Ext. hd
Fax No. | 0on) 000-0000 ]
E-mai [ =
ok | Ay | o | Help

Point of Sale

In “Point of Sale > Point of Sale setup”, entries were added for “Date display”.

 System Setup

[=- System Setup

[1- Company

- General Ledger
- Customer

- Inventory
“Wendor

-Sales order

- Purchase order
[#- Employee

=I- Point of Sale

M Doint of Sale setup
i Pole display

System Setup Point of Sale

~ Point of Sale operation

™ Enable line discounts

I Clear User |.D. after sale

™ Prompt to comfirm an order quantity of zero
™ Prompt to confirm a selling price of zero

™ Enable gift receipts

[ Prompt for salesperson

I Include ship-to addresses in customer browse

~ Cash drawer balancing

I” Cash drawer balancing active

[~ Force at sign-off
[T Show cas

ales total

~ Date display
¢ System date
" Log-on date

Apply

Close

Help |
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General Enhancements

Lock future fiscal periods

The option to lock future fiscal periods has been added to prevent postings from being
made on or after a fiscal period start date. The option can be set in “System Setup >
General Ledger > G/L setup”.

Customer Details Enhancements

View journal entries from S.0. History

In Customer Details, on the S.0.s History tab, a “View Journal Entry” button has been
added that allows journal entries to be viewed for transactions in sales history for the
customer.

A {3 Customer Details - ACE
BEE X B EBES| ¢ ¢33 | @

Customer No. !ACE |Active Vl
Name lAce Electronics (1]

ales information | Accounts Receivable | .05 5.0.s History lﬂott

) | statat (0000100442

.ﬁddress] Qelailsl Ship !°| Taxes and shippig

@ « = &|B @ |

4 Invoice No. I Invoice Date I Order Number I Order Date I Order Status ] Discount I
0000100442 | 28Jan2011 | 0000700527 [ 28Jan2011  [lwoice | [ |
0000100463 15-Feb-2011 0000700519 01-Feb-2011 Invoice
0000100511 29-Mar-2011 0000700515 29-Mar-2011 Invoice
0000100541 23-5pr-2011 0000700524 23-Apr-2011 Invoice
0000100569 15-May-2011 0000700519 15-May-2011 Invoice
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Vendor Details Enhancements

Print cheques

In Vendor Details, on the Details tab, a new checkbox was added labelled “Print
cheques”. By default, all new and existing vendors will have this option checked.

#1 Vendor Details - AMCOMP === =<
BEER X bES|ees3 | @
Vendor No. I IActive vl
Name IAmtron Components O
Address  Details [ Info | Purchase information | Remit to Address | Accounts Papable | P.0.s | P.0. History | Specific Pricing | Beceipts | </ »]
~ Financials
G/ paysbles 21120 Piint CPRS? r
Iﬁ.ccounts Payable Identification No. type IBusiness No. ;]
G/L expense |32270- Business No. {00000 0000
lSuppIies Expense Purchase Order type lForm Z]
Print cheques v
Credit type l Limit ;]
Credit limit [ 35,000
EVendor No. 4

This setting controls whether or not the existing “Cheque printing” checkbox is checked
or unchecked when the vendor is loaded in Accounts Payable.

€ Accounts Payable - AMCOMP == E=n ="
& E ESe ¢ »| @

¥endor No. |AMI:DMP I&l Contact name |Susie Chang Last pay. date |15~May-2011

Name |&smtron Companents Company Tel. No. [(305) 698-7445 Ext. Creditmit | 35,000

Status {Dver credit limit ©  Company Fax No. [(305) 598-8588

Open items I!nquilyl Addressl Remit to addre§sl Notes [2]|

3 e 2 B B B9 & I = & 4 = c3 & | 4) | cheque piiting ¥ | S}ana!date [os70372011

Date | Transaction type l Transaction no. I Reference no. I P.0. Number I Expensel Paymen!l Item baIanceI Due date |
(Il 03-May-2011 | INVOICE 0000202300 35664600 0000300247 S| — 9587.78 | 02:Jun-2011

™ £ 20Map-2011  INVOICE 0000202972 35626477 0000300277 133,457.52 13345752 19Jun-2011

™ & 20Map-2011  INVOICE 0000202975 35385600 0000300282 30,977.13 3097713 19Jun-2011

™ & 05Jun2011  INVOICE 0000203077 36825700 0000300263 £,500.03 £500.03 05.ul-2011
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New Features in Sage BusinessVision 2014

Order Entry Enhancements

Default salesperson

The default salesperson for new orders created in Order Entry can be set based on the
user who initially creates the order. If a value is entered in User Details, on the Details
tab, for “Default salesperson for new orders”, then this value will override the
salesperson that is saved with the customer profile.

Prompt for salesperson

When a new order is saved, enabling this option will require that the user enters a value
in the salesperson field. This feature is controlled by the “System Setup > Sales order >
Sales order setup > Prompt for salesperson” setting. Note: A salesperson value will not
be required when processing cash sales in order entry.

Required date filters in Batch Billing

The Batch Billing utility now includes the ability to select orders based on a range of
order required dates.

Batch Billing Process
Territory v &l t
Start at order number IV First ] Q2
Co . — [~

! oSN
Start required date IV First I ~|
End required date vV Last v ]

—_ —

NS ereateralespersare i { =/
End at salesperson no. vV Last
Include okay orders v
Include standing orders v

0K Cancel Help
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New Features in Sage BusinessVision 2014

Expanded Inventory Item Lookup Information

The View Inventory Details dialog that can be invoked from within Order Entry now

includes P.O.s and P.O. History tabs.

%% Order Details - 0000700543

=Er=]

B-ER-X|sfE-B ES-1¢e s |@
Order Number  [0000700543 P.0. Mo, CE8622 Status Loaway | OidesDate  [0B/14711 ]
Customer No. ]ACE (1] Name [Ace Electronics Bequired Date  |00/00/00 vl
Ship-to ID ISame as billto @ Name IAce Electronics Invoice Date 06/17/11 'I
Item Details I Order D -1 hip-ToI Notes ]
EEE | 2 fef | F

| Description | SelllUOM | Order qty. | Unit price | Cmtd. qty. | B.0. qty. | Cost price | Sales tax 1

Home Sound System with MP3 Decoder

o | o] cssom] toom| | vseiand |
I3

e
(22|

Part number [T Onhold
Description IHome Sound System with MP3 Decoder

Delailsl Unit of Measurel Pricingl Exlendedl Info I I

%

ge P.Os IP,OA History]Ve

dor Pricingl Serial Numbers I Notes [1] I

Mo 2 @R 0 B D | Sc————0000
7 P.0. Number l Vendor No. ( P.0. date I Line # I Status I Order gty. [ Buy UOM I L
0000300290 DAVELE 04-Jun-2011 003 Standing 10.00000 E& 1
»
Entj ss Profit
fi] 65
[0rde 4
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Purchase Order Enhancements

Default Shipping Address for Purchase Orders

A default shipping address for Purchase Orders can be configured that is different from
the standard company address. This additional address can be set in “System Setup >
Purchase Order > Default Ship-To address”.

Choose Payment Terms when posting invoice to Accounts Payable

When posting an invoice to Accounts Payable from Purchase Order Details, payment
terms can be modified.

Post Invoice @
Suggested vendor's invoice amount I 8561.27
Actual vendor's invoice amount | 8,561.27
Actual vendor's freight amount (included) | 3995
HST (13%) | 984.92
Tax 2 [not used) [ 0.00

1
Terms |U4
[Net 60 days
L > a_. { "

Eazaana-ct =
Due date [08/16/2011 v

Cancel | Help
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New Features in Sage BusinessVision 2014

Payroll Enhancements

View Address permission

Users can now be allowed access to view employee address information independent of
all other employee information. This is controlled by the “User Details > Access > Payroll

> Options > View employee address” option.

Email direct deposit pay advices

In Employee Details, on the “Details” tab, a new option has been added that allows you
to specify whether direct deposit pay advices should be printed, emailed, or printed and

emailed. This setting is made on an employee

by employee basis.

i< Employee Details - 001234

=] B X | 2|2 BHES| e a >
Employee No. 001234
Mame |Adams, Fobert 5.
Status Active hd

Address  Details lAmount§] Dedugtions] ﬁenefits] Iimecard] Ea[nings] Image ] Hotes ]

[ollo =]
@

KL
24

02/22/2002 -
00/00/0000 -
00/00/0000 -

-

-

Personal Job
Dept. code ,_D‘I Jab title |Technician
Sex * Male Female Tax table
Date of bith EE N R

D ate hired
SN, |123-456-752 I
Uit llE. | Termination date
Health Mo, [0217-7767 Notes
Bankacct  [15264520 0234433 [2 childhen
Language 'E—l Search key
Direct deposit W B Statement m |ADAMS

Form

E-mail
Form and e-mail

Employes Mo,
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Point of Sale Enhancements

Easier access to Line Item Discounts

In Point of Sale, the “Line disc. %” field has been added to the data entry fields for easier

access.
i Point of Sale (=5 B =)
[BUSINESS [<ENTER CUSTOMERNO.>  [(1][Cash Sale
Part number Quantity Unit price Line disc.%
I [|]] ] 0.000f0[ 0.0
Description | Quantity| Sell UOM ] Unit price| Extd. price u ] : l

Option to view system log-on date

The date that is displayed in Point of Sale can be either the current system date, or the
user’s log-on date. This option is controlled by the “System Setup > Point of Sale > Point
of Sale setup > Date display” option.

Product Code Enhancements

Default Sales Department

In Product Code Details, on the Details tab, a “Sales dept.” field has been added. Ifa
value is entered in this field, new inventory items that are created in this product code
will have the sales department automatically filled in.

20 Product Code Details - (Untitled) o[- =]
B & X | 2|1 € » | @
Product code f
Description I

Details | Disgounts] lnventory] S0Os | S.0. L—I_istory] POs ] P.O. His;ory] Notes I

[P Y e P!

Sales dept. | UUDEZ l
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Other Enhancements

Email option in Invoice viewer and Purchase Order viewer

An email button has been added to the Invoice viewer and the Purchase Order viewer.
When viewing Invoices or Purchase orders for customers/vendors for whom documents
are set to “Email” or “Form and email”, the button will be enabled, so that the
document can be either reprinted or re-emailed.

2 ice Details - 0000100002 [order number - 0000700501]
y l 5 I ° &
Invaice No. |0000100002 P.0. No. |ME4301 Status Invoice ~ | Order Date 011610 -
Customer No. IACME Cust Name |Acme Electronics Corp. Required Date  |00/00/00 v
Ship-ta ID ]Same as billto Name |Acme Electronics Corp. Invoice Date 01416410 -
Item Details I Order Details | Bil-To | Ship-To | Notes |
BEE S e eh 5 | &
 Patnumber | Desct_pllon | SelUOM | Ordergy.|  Unitprice|  Cmtd.gty.|  B.O.gw.|  Costprice| Sales tax
< S (7S ) R NPT O 7]~
& P12104 Semi- gloss resin paint (SP-250) 5.00000 59.93000 5.00000 35.64000 [~
Customer number included in Sales Analysis — by Invoice Number results
When using Sales Analysis to retrieve results by Invoice Number, the customer number
is now returned as one of the columns.
 Sols Avlyss = =

B E X|% @

Find sales history records where ...

£ Sales Analysis

" By Customer Number and Te | Stattdate  [06/17/2071 | Enddate  [06717/2011 =]

{2 By Invoice Number

{2 By Part Number [ Invoice No. | [is greater than | 0000100001
{8 By Period

v

I K| ~l

N = .-4>% I £ (‘7‘[3]1_4‘@

"8 By Serial Number

4 Invoice No. Customer No. p Invoice Date
o) boooioooo2 &me Eleclionics Corp. I P
£ 0000100003 N tegrated Sound Solutions 2010/0116
£ 0000100004 JACSN Jackson Electronics 2010/01/16
0000100005 ACTECH Access Technologies 2010/01/18
120000100008, BIraLINL Biitish. Columbia.Audia 2000401418
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View Inventory items from Find — by Vendor Specific Prices

A “View Inventory” button has been added Find when searching by Vendor Specific

Prices.

72 Find
B X

%@

Modules

{5 Customer
@ AR Transaction
-8 Vendor

- 44 AP Transaction
5% Vendor Specific Prices
—f Inventory
1.4 General Ledger
vvvvv = GL Transaction
-4 Employee

- T% Sales Order

----- §% Purchase Order
-8 Job Cost

----- @[ JC Transaction

Find Yendor Specific Prices(s) where ...

IVendor part no.

LI Iis greater than L[ IU

G RN = A Cliﬂi

E2) dl

7 Vendor No.

% AMCOMP - EQ-1800 - EA
8 AMCOMP - FCB-250 - EA
&% AMCOMP - MCB-250 - EA
® AMCOMP - ST-10-EA

Part humber

Vendor part no.

EQ-1800 E48R11-T677
FCB-250 AR50
MCB-250 MCB-250
ST-10 TX4000

(ode iy 4 WAV {=tnlnln)

w8 TN G T AR .00
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